Beaver Hills Civic Association BY-LAWS
ARTICLE I.  NAME and DESCRIPTION
Beaver Hills CIVIC ASSOCIATION is a non-profit, voluntary organization which includes homeowners of both units 1 and 2 of the Beaver Hills subdivision.

ARTICLE II.  PURPOSE
A. To provide a forum for community affairs.  To promote fellowship and welfare of the community.

B. To monitor, revise, and promulgate information on protective covenants in plats and zoning/planning ordinances.

C. To develop awareness programs of local community entities and their functions and duties as they relate to the community needs.

D. To encourage active participation in community development and affairs.
ARTICLE III.  POLICIES
This association shall be non-secretarian and non-partisan and shall not discriminate on the basis of race, religion, age, gender, sex, color, ethnic origin or sexual orientation.  Neither the name of the Association nor its officers shall be used to promote the interest of any political candidate.

ARTICLE IV.  MEMBERSHIP and DUES
A. Membership in this Association shall be homeowners residing in Beaver Hills subdivision.
B. Any Beaver Hills homeowner interested in the purpose for which this Association is formed may become a member with payment of dues as proscribed in Article IV C of this document.
C. The dues for membership in this Association shall be $25.00 per year, per household (residence), payable annually BEFORE the beginning of each calendar year.  New residents that pay full dues during their first partial year in Beaver Hills will be credited for payment of dues for the following calendar year as well.

D. Members whose dues are in arrears shall be contacted and encouraged to continue their membership before being removed from the Association rolls.

ARTICLE V.  OFFICERS and their ELECTION
A. The officers of the Association shall be President, Vice-President, Secretary, 

Treasurer and COPS Liaison, although the positions of Secretary and Treasurer may be combined to expedite elections for any given year.  These officers shall be elected at the last regular meeting of each calendar year.  No officer shall serve for more than two terms in succession of each office beginning in January,except as specified in paragraph F.

B. At the regular meeting in September or October of each year, a nominating committee, appointed by the President, shall be announced.  This committee will, at the last regular meeting of each year, report a nominee for each office to be filled.  Nominations from the floor shall be in order also.

C. Vacancies in office shall be filled by a two-thirds vote of members present.
D. Officers will be installed in the last regular meeting of the year, directly following elections.

E. Officers will take office on January 1 of the year following elections, to serve a 1-year term.
F. The COPS Liaison position will not be limited to a two (2) year term, but will be an elected position each year.

G. If an officer is unable to complete their term in office, the remaining Officers will select a member of the Association at large to complete the term until the next regular election.  

ARTICLE VI.  DUTIES of the OFFICERS
A. The President shall preside at meetings of the Association, shall appoint special committees, and shall be ex-officio member of every committee except the nominating committee, shall perform other duties as usually pertain to the office.

B. The Vice-President shall serve as aide to the President, shall perform duties of the President in his or her absence or inability to serve.

C. The Secretary shall keep the minutes of the Association, shall keep a current roster of membership of the Association, shall notify chairmen of committees of the appointment, shall provide the President with an order of business (agenda) for each meeting, shall be the custodian of all books, records, and papers of the Association, except those specifically assigned to others, i.e. the Treasurers report.

D. The Treasurer shall have charge of all funds of the Association, shall keep a record of all dues paid, shall expense monies as approved by the Association, shall submit a statement for each meeting of the association, shall maintain a file of all cancelled checks, bank statements, and receipts for all expenditures.
E. The C.O.P.S. Liaison shall work with an assigned Gwinnett County police officer to promote neighborhood participation in the reduction and prevention of crime through education and active support as well as to provide educational and safety related programs based on Beaver Hills’ needs, shall select Block Captains who oversee a number of surrounding resident homes, shall work with residents to resolve code compliance violations, shall work with a Gwinnett County code compliance officer to maintain standards set forth by Gwinnett County Planning and Development, shall perform other duties as set in the standards of the Gwinnett County C.O.P.S. program.

ARTICLE VII.  MEETINGS
A. Regular meetings of the Association shall be scheduled and announced at the beginning of each calendar year.  This schedule will be published and distributed to the membership.  A minimum of three (3) meetings will be scheduled per year.

B. The last meeting of the year will be specifically for the purpose of electing new officers and their installation.

C. Special meetings of the Association may be called by the President or by a majority of the officers, provided five (5) days notice is given, stating the purpose of the meeting is made known to each member of the Association.

D. The privilege of holding office, making motions, debating and voting shall be limited to members whose dues are not in arrears.

E. One third (1/3) of the membership shall constitute a quorum at any regular meeting.

ARTICLE VIII.  EXECUTIVE COMMITTEE
A. The Executive Committee shall consist of the officers.

B. The duties of the Executive Committee shall be to transact necessary business between meetings of the Association.

C. Special meetings may be called by the President, or in the absence of the President by the Vice-President, provided three (3) days notice stating the purpose of the meeting is given to all members of the Executive Committee.

D. Three members shall constitute a quorum at any Executive Committee meeting or special meeting.
ARTICLE  IX.  AMENDMENTS
A. These by-laws may be amended at any regular meeting by two thirds (2/3) vote, provided the amendment has been submitted in writing the previous meeting.

ARTICLE X.  PARLIMENTARY AUTHORITY
Robert’s Rules of Order Revised shall govern this Association in all cases to which the rules are applicable and in which they do not conflict with these by-laws and with the standing rules of the Association.
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